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Getting Started Guide



1. Download FEAPP

#  GETIT ON TEAMUP
¢ App Store — Android APK

Search for Teamup Calendar

GET IT ON

® Google Play

J,
@


https://itunes.apple.com/app/teamup-calendar/id1065897968
https://play.google.com/store/apps/details?id=com.teamup.teamup
https://weforum.box.com/v/WEFAMNC23teamup

2.1 Start Option
=T If you already have

Unleash the full power of a Teamup account,
I login and connect to
: a an existing calendar.
a° Otherwise continue

i L RISEY .

without login.
Login to access your global _ _

dashboard and stay synchronized

across a Il devices.

KCo ntinue without account
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X Connect a Calendar

Copy & paste

Please enter a calendar URL. the Calendar link for
- your organization

—

Enter the whole link
or just the key, like:
kseba9vxckw8pootmr

Or try a demo calendar

2.2 Connect =E=IZHIH

< EEAR

B A BAR URL,

https://teamup.com/ks123456789




2.3 Da

—
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shboard

Dashboard ®

Select the calendar
R If this is your only one.
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3.1 See availability  Fii]
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. 2023 AMNC In... - “ ": :I O p e n t h e left

2 200 3&87... 2023 AMNC Interview Room Bookin...
Updated 1

e E sidebar to see
color-coded roomes.
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3.2 Booking slot

23:57 w T

© June- Q e

2023 AMNC Interview Room Bookin...

N avallable slot or

Tue

WIS

10:00
BT B IR (FRE)

double tap an

click the green dot

¢~ to start booking,
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13:00
14:00
15:00
16:00

17:00

18:00 K-

e ey Jemr 4

20:00

481 NP8 MR
RIFIE3ZFNE

-—

Newevent &3

Your organization name REifEB{ (requi...

(O All-day
Tue, Jun 27, 2023 11:00
Tue, Jun 27, 2023 11:30

[j Does not repeat

iZ Sub-calendars

& Contact person filli]JEt & A (required)

— Contact phone Bx % BiE (required)

— Interviewee org 2iHE LI (required)

— Interviewee Nname s 2 (reauire...
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- A org's bookings.
s = Your access

3.3 Filter bookings

014D - = 2345 MDD » N 2343 MO B -

1:00-11:30, EBFIHNET2E - TV Studio 2

ETBR

a 12:30-13:00, ®B#EAMT3 S - TV Studio 3
(PE3E)

e = | permission allows you
el to add/edit/delete

(FF)

commee  your own bookings.

(E7)

: :30, FEE2H - | ==
13:00-13:30, HiEE2% - Imerview Room2 BT AR

a @ | Details of bookings
E made by other orgs
T e are not visible to you.
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Thank you!

www.teamup.com



